

Diary Cards

The Department of Health has been approached by the NHS Counter Fraud and Security Management Service to ensure that proper processes are carried out to validate and certify the diary card returns from individual junior doctors. These cards form an important element of the pay process. To deliberately misuse the system by submitting false data constitutes fraud and if detected could lead to disciplinary procedures. While recognising that few if any doctors would knowingly submit false data, it has been felt necessary for purposes of demonstrable probity to ask that all diary cards contain a statement of accuracy and require the doctor’s signature before submission both to ensure accuracy and to remind doctors of their responsibilities. We recognise that this already happens in many areas; the following is a suggested form of words to use on diary cards where such a system is not in place. Where similar statements are already in use you will wish to check that the points raised are covered in your documentation.

Please remember that diary cards form a key part of the payroll system and must be retained in safe and secure storage as required by legislation.

Form of Certification

I have checked the information on this form, and certify that it is correct and complete to the best of my knowledge.  I understand that knowingly to make a false declaration may result in prosecution.  

To enable the NHS to check that this form has been completed appropriately and honestly, and in order to prevent and detect fraud and incorrectness, I consent to the disclosure of relevant information to and by the Hospital Trust, the NHS Counter Fraud and Security Management Service, and Inland Revenue. 

Signature:
__________________________________________________________________
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